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Introduction 

------------------ 
This document will provide guidance to supplier users regarding what is required for quoting against 
published RFQ 
This document covers: 

 

 
 

  Navigation paths. 

  Explanation to various functions. 

  Important fields in each form while entering/querying transactions. 

  Various Defaults at each level of transaction entry. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Sourcing Supplier Tender Process 
------------------------------------------------- 
Description 
 
This process describes the steps taken by Procurement and Contracts and Suppliers to agree 
participation in an RFQ, review and clarify RFQ information, Submit bids. Buyers can amend RFQ’s and 
re-publish the amendments to Suppliers. Alternatively, new rounds of an RFQ can be created as well. 
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Suppliers must be registered as Supplier Users to be able to submit quotes online in Oracle. 
 
 
Once the Buyer publishes the RFQ, the Invited Suppliers are notified/informed by mail that RFQ has been 
published. 
 
The Supplier then has to login to Oracle using the Supplier User Login and password provided by TCC to 
submit the Quotes. 
 
 
 
There are two ways the Supplier can submit the Quotes to the Sourcing Company. 
 
a. Online Quote Creation 
b. Submit manual quotes. In this case the Buyer would, after Unlocking the RFQ, enter the Quote 

response in a Surrogate mode, on behalf of the Supplier. (Note that, the Supplier should be a Supplier 

User). 
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Tendering Process – Request to Participate 
Step No. 1 
 
Description: Logging into Oracle Application 
 
The Supplier user logs into the Oracle Application using Sourcing Supplier responsibility. 

 

 

 

1. In the worklist, the Supplier user gets a Notification that he has been invited for participation in the 
Tender. 
 
The notification shows the information like 
 
a) Who has sent the RFQ - Buyer who has published the RFQ 
b) Subject – Subject of the Notification (in this case, invitation to participate in the Tender). 
c) Sent Date - Date on which the RFQ was published. 

 
 
Click on the Notification link to open the notification. 
 
 Click on ‘Yes’ to send an acknowledgement of participation in the RFQ. Click ‘No’ to decline participation. 
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Description: Navigating to Sourcing Supplier Homepage 
Sourcing Supplier responsibility > Sourcing > Sourcing Home Page 

 

Your Company’s Open Invitations  
 
Section which shows the details of RFQs for which the Supplier has been invited to participate but yet to 
respond. This section also shows the Time Left for the RFQ to close. 
 
-  Full List button is available to see the full list of the Active and Draft Responses. 
 
-  Quick Links section which allows the Supplier to manage his Drafts, Deliverables, Personal 

Information and also view other information related to negotiations. 
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Navigating to RFQ 
 
To create a Quote Response to an RFQ, click on the Negotiation Number link under the section ‘Your 

Company’s Open Invitations’. 

 

Frist click action and choose Acknowledge Participation. 

 

 

 

 

 

Choose Yes/No and add note to buyer (optional) > Click Apply  
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From actions > Press Create Quote 

  

 

 Attachment: you will attach the Technical and commercial proposal as per TCC Buyer's 

request.   

 You will answer the requirements part if required. 

Press on the attachments: 
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 And attach Technical and commercial  

 

Answer requirements if required  

And press another tap line enter price per unit  

 

Enter unit Price  
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And press Submit  

--------------------------------------------------------------------------------------------------------------------------------------------  

Online Discussions:  

 

The Online Discussions page displays all discussions associated with this negotiation (there can be 

multiple ongoing discussions for a single negotiation). The Subject label identifies each discussion. The 

more recent messages appear at the top of each discussion subject. For each discussion, there is an 

entry for the original message that initiated the discussion as well as replies to that message (see below 

for information on the visibility of participants' responses). Once you read and/or reply to a message, the 

Status of the message changes to either Read (you have read the message) or Replied (you have both 

read and replied to the message). Additionally, if another collaboration team member has also replied to a 

supplier message, an icon appears in the Status column. (Regardless of whether your own personal 

status is Unread, Read, or Replied). 

 

 


